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ITOJIOXKEHUE N\
0 paboTe ¢ NepCOHATFHBIMHA JaHHBIMHA paGO’fHHKOﬁ\
MYHHIUIATBHOTO 00Pa30BaTENBHOTO YUPEXKICHNS

«enTp obpazoBaHus»

1. O61ue momoXxeHus

1.1. Tlomoxenwe o paboTe C MEPCOHATBHBIMH JAHHBIMH pPAGOTHHKOB MYHHIMIIAILHOTO
Ka3eHHOro obOpa3oBarenbHOro yupexneHus «LleHTp obpasoBanusy (manmee — Ilomoxenwe)
paspaboTaHo B COOTBETCTBUH ¢ TpymoBeM komekcoM Poccuiickoit Menepamuu, OenepanbHbmM
3akoHOM 0T 27.07.2006 1. Ne 152-®3 «O mepcoHAIBHBIX NaHHBIX» U HOPMATHBHO-IIPABOBLIMH
aKTaMH, JCHCTBYIOIIUMH Ha TeppuTopun Poccuiickoit @enepanuu.

1.2. Hacrosmee Ilonoxenue onpenenser mopsaok pabotsl (c6opa, 00paboTKH, HCIONB30BaHHS,
XpaHeHHWss H T. JA.) C TepCOHATPHBIMH JaHHBIMH DPabOTHHKOB MYHHIUIIAIEHOTO
oOpasoBaTensHOrO yupexneHus «LleHTp obpaszoBanus» (manee — paGOTHHKOB) U TapaHTHH
KOH(H/ICHIMAIPHOCTH CBEACHHH 0 PaGOTHHKE, IPEIOCTABIEHHBIX PAGOTHHKOM PaGOTOaTENIO.
1.3. Hactosimee [Tomoxenwne BerymaeT B cuiay 09.09.2021 r.

2. Ilomy4yenne u 06paboTKa MEPCOHANBHBIX JaHHBIX PAOOTHHKOB
2.1. IlepconansHble NaHHBIE pabOTHHKA pabOTOMATENh MOTYYacT HEMOCPEACTBEHHO OT paboT-
Huka. PaboTonmarens BmpaBe IONyYaTh NEPCOHANBHBIC NaHHbIE PaGOTHHKA OT TPETBHX JIMII
TOJIBKO TIPH HAJIMYHH ITHCBMEHHOIO COIIacHs pabOTHHMKA MIIM B MHBIX CIydasx, IPsAMO Ipery-
CMOTPEHHBIX B 3aKOHOJATEIILCTRBE.
2.2. Ilpu mocTynieHH: Ha paboTy pabOTHHK NpeIOCTaBiISeT OPUTHHAIBI M KOIIMH JOKYMEHTOB,
COICpXKAIME CIICAYIOIIUE CBEACHHUS O cebe: Moy, NaTy POXACHHUS, CeMEHHOE IOJOKEHHUE,
OTHOIICHHE K BOMHCKOM 00S3aHHOCTH; MECTOXXHTENILCTBO M TOMAImHUH TenedoH; oOpa3oBaHue,
CIENHANIBHOCTE; MpeasIaymee(ue) MecTo(a) paboThl; HHbIE CBEAEHHS, C KOTOPHIMH pabOTHHK
CUMTAET HY>XHBIM 03HaKOMHUTH paboTomares.
2.3. PaboTonaTens He BIpaBe TpeGOBAaTh OT pabOTHHKA MPENOCTABIEHAS HHOPMAIUY O HOJIH-
THYECKUX U PEIMTHO3HBIX YOCKIEHUIX U O €T0 YaCTHOM JKHU3HH.
2.4. PaboTHHK IpeAcTaBIsieT pabOTONATENIO JOCTOBEPHBIE CBEIeHHS O cebe. PabGoromarens
IPOBEPSAET TOCTOBEPHOCTh CBEICHMHM, CBEPSS NaHHBIC, IPEICTABICHHBIE paOOTHUKOM, C HMEIO-
IMHAMHCS Y paOOTHHKA TOKYMEHTAMH.,
2.5. Ilpu ¥3MEHEHUH NEPCOHATBHBIX JaHHBIX PAOOTHHK MMCBMEHHO YBEIOMIISET paboTonaTes
0 TaKHUX M3MEHECHMSX B pasyMHBIH CPOK, HE MpEeBbIIAIONTUH 14 qHEl. .
2.6. Ilo mMepe HeobxomuMmocTH paboromaTens UCTpeOyeT y paGOTHHKA JONOJIHHMTENLHEIE CBE-
nenusi. PaboTHUK mpencTaBiseT TpeGyeMble CBEACHHS U B ClIyuae HEOOXOAUMOCTH IPEABABISIET
JOKYMEHTBI, ITOATBEPKAAIOINE JOCTOBEPHOCTD 3THX CBEICHHIA.
2.7. Kommu TOKyMEHTOB pabOTHHKAa XpaHATCS B €ro JIMYHOM Jele. B JMYHOM Jee Takxe
XpaHUTCA BCsA MH(OpMamus, OTHOcAmascs K IEPCOHAIbHBIM JaHHBIM paGoTHHKA. Benenue
JMYHBIX JEJI BO3JIaraeTcsl Ha OTBETCTBEHHOTO 32 00paboTKy MEepCOHAIBHEIX JaHHEIX.

3. XpaHeHHE NEPCOHATBHBIX TaHHBIX PAOOTHHKOB
3.1. B nuusOM nene XpaHUTCS Bes HHGOpPMAIHs, KOTOPask OTHOCHTCS K IIEPCOHAIBHEIM JAHHBIM
paboTHuUKA.
3.2. JlnuHple NeNa U TUYHBIE KApTOUKH XPAHATCS B OyMaXXHOM BHJE B mankax. JIMUHbIE fena u
JIMYHBIC KAPTOUKH HAXOMATCS B CIEIHAIBHO OTBEICHHOM IIKady, 00ECIEUNBAIOMIEM 3aIUTY OT
HECaHKIIMOHUPOBAHHOTO JOCTYTIA.
3.3. IlepcoHabHbIE JaHHBIE PaOOTHHKOB MOTYT TAK)KE XPAaHHUTHCS B 3JIEKTPOHHOM BHUje. JlocTyn
B KOMIIBIOTED C OJIEKTPOHHBIMH 0a3aMM [aHHBIX, COACPXKAIIAMH IE€PCOHAIBHBIE JaHHBIE
pabOTHHKOB, 00ECIICUNBACTCS 3ALIUTOMN MAPOJIEM.




3.4. JlocTyI K TIEpCOHATBHBIM JaHHBIM pabOTHAKA HMCIOT FaBHBIH OyXrarep, pPyKOBOAUTEID 1
OTBETCTBEHHBIH 38 00paObOTKY TIepCOHABHBIX JIAHHBIX.

3.5. KomuposaTh W JelaTh BBIMMCKH 13 TepCOHATBHBIX NaHHBIX pabOTHHKa pa3pemacTest
ACKJTFOUATEIBHO B CITYKEOHBIX HETIX C paspelleH s PyKOBOAUTEILL.

4. Vlcrionp30BaHME IEPCOHANBHBIX JAHHBIX pabOTHHUKOB
4.1. TlepcoHaIBHBIC TAHHBIC pabOTHHIKa HCTIOTIB3YXOTCA IS Lenie, CBSI3aHHbIX C BBINOJIHEHHEM
paGOTHUKOM TPYIOBBIX G yHKIHH.
4.2. Paboromarenb UCIOMB3YCT TIepPCOHANBHBIC AHHBIC, B 4qaCTHOCTH, JUIs PEHICHHs BOIPOCOB
POJIBYKCHAS paboTHHKA TI0 ciryx06e, 0UepeTHOCTH TIPENOCTaBJICHAS EKCTOIHOTO OTIIyCKa,
YCTaHOBJICHHS pasMepa sapruiaTsl. Ha OCHOBaHAH TIepCOHATBHBIX JIAHHBIX pabOTHUKA PemacTCs
BOIPOC O JIOILYCKE eT0 K pH(OpMAIINH, COCTABJISIOIIEH CITY)XEOHYIO MK KOMMEPUECKYIO TalHy.
4.3, TIpu NpHHATAA pelneHni, 3aTparuBaiolmX uHTEpeChl PabOTHHKA, paboTozaTeNb HE BIPABE
IPUHAMATH PEIICHHS, OCHOBBIBASICh HA JAHHBIX, Oy CKAFOTITHX BOSIKOE TOJIKOBaHHe. B ciytae
ecli HA OCHOBAHHHM MEPCOHATBHBIX J@HHBIX PabOTHUKA HEBO3MOXHO JIOCTOBEPHO yCTaHOBHUTD
kakoif-mi6o (akrt, pabdorToxaTeNb npesuiaraeT  pabOTHHKY [Ipe/ICTaBUTh ~NMHCHMCHHBIC
pasbICHCHHS.

5. Tlepenaya mepcoHANBHBIX JaHHBIX paOOTHHKOB
5.1. Nadopwmarus, OTHOCAMAACT K [IepCOHAJPHBIM JTAHHBIM paGOTHHKA, MOXKET OBITH TIPEIO-
CTaBJICHA FOCYIAPCTBEHHBIM OpratHaM B TIOPSAZIKE, YCTaHOBJICHHOM (eepabHBIM 3aKOHOM.
52. Paboromarens HE BIPaBe TIPeNOCTaBIATh NEPCOHATBHEIC JaHHblE PaOOTHHUKA TpeTheH
cropoHe 6e3 MHCHMCHHOTO coryacus pabOTHHUKA 33 HCKIIOUCHHCM ciTy4aes, KOTza 3T0 HEo0X0-
MO B TIEISIX TPSHYNPERICHHIT yrpo3sl JKU3HK ¥ 3[O0POBBIO paboTHHKA, 8 TaKXe B ciydasx,
yCTaHOBJEHHBIX (pe/iepallbHbM 3aKOHOM.
5.3. B caydae eciy JAIO, obparuBIIeecs ¢ 3aIPOCOM, He YIIOJHOMOYCHO denepanbHBIM 3aK0-
HoMm wmH HacTosmuM [IoNOKEHHEM Ha noJydenre MH(OpMAIIH, oTHOCSAIIEHCS K MepCoOHaIb-
HBIM JI@HHBIM paOOTHHUKA, paboToznareinb 00s3aH OTKa3aTh JUIy B BBIATIC uH(pOpMALUH.
5.4. TlepcoHANBHBIC TAHHBIC paboTHHKA MOTYT 6BITH TepelaHbl MPEICTABHTEM pabOTHUKOB B
[IOpSIIKE, YCTaHOBJICHHOM TpymoBEIM KOJCKCOM P®d, B ToM 00BEME, B KAKOM 3TO HEOOXOUMO
JUTsL BBIOJIHEHHS YKa3aHHBIMU TIpeICTaBUTEIAMA HX GyHKIAH.

6. TapanTHH KOH(HICHIHATBHOCTH TIepCOHANBHBIX JIAHHBIX pabOTHHUKOB
6.1. VrdopMarus, OTHOCIIIAACH K IepCOHANBHBIM JIAHHBIM paGoTHHKa, ABIICTCA ciyxeOHOM
TaifHOM ¥ OXpaHAETCs 3aKOHOM.
6.2. PaGOTHUK BIIpaBe TPeOOBATH IONHYIO HHPOPMAIIHIO O CBOUX [epCOHANBHBIX JTaHHbIX, 00 ux
0GpaboTKe, HCIOTb30BAHIH 1 XpaHECHHH.
6.3. B ciyuae pasriamieHHUA TIepCOHANBHBIX JAHHBIX paGoTHHKa 6e3 ero COryachi OH BIIPaBe
TpeGoBath OT paboTONATENA pasbSCHEHUH.
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paboTKy MEPCOHANBHBIX MAHHBIX
J1.C. HoBOX€EHOBA




